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Environment Checklist

Completed by:  ___________________________________________
Centre name:  Happy Panda - Broadway South






Date:  _____________________
	Item
	Y
	N
	If NO, state the Hazards / Issues Found
	Person(s) issue will be reported to
	Method of report
	Recommended strategies to reduce risk of harm (please detail in full step by step the actions to be taken)
	Applicable Hierarchy of control(s) for the risk reduction strategy

	Playground Environment / Equipment

	Playground is clean & free from debris, spider webs, animal waste & hazards. 
	
	N
	Broken glass has been found in the playground
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard
 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	All equipment, soft fall, sand pits, fences & shade sails are stable, secure, in good condition & not a hazard to health, safety & wellbeing.  
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Playground equipment is appropriately set out, at least 1.9m away from any object (fences, building or other equipment) clean, securely fixed, age appropriate, & stored appropriately.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Certified soft fall &/or safety mats is under & around all climbing equipment over 50cm.  
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Sandpit levels are the appropriate depth, free from foreign or hazardous items & sandpit is clean, hygienic & safe.
	
	N
	Sandpit levels are low
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Car Park / Footpaths / Walkways

	The area is clean, free from debris & hazards (esp. slip, trip & fall hazards). 
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	All areas are appropriately signed, with adequate lighting.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	External environment, building & grounds are adequately maintained, safe, clean & free from hazards.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Internal Environment / Equipment

	Indoor environment, food preparation areas, utensils, children’s toys & equipment used throughout the Centre is maintained in a safe, clean & hygienic condition, in good working condition & free from hazards.
	
	N
	Lego has been found in the Nursery
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Lighting & ventilation throughout the Centre is adequate & the Centre is free from pests & vermin.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Storage cupboards are suitably secured, accessible by staff but inaccessible to children & cupboards are not a ‘Hit Hazard’.  Latches & locks are in good working order.
	
	N
	Latch is broken on storeroom door
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Shelving, bookcases & other large equipment are securely fastened to a wall or adequately secure & are not at risk of falling & not overloaded.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Cots & all sleeping & nursery equipment are in good working condition.  
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Self-closing & self-latching childproof gates are in good working order.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Emergency Management

	Emergency & Evacuation procedures are developed; in place & known by staff.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Fire Evacuation Plans are up to date & clearly displayed in all rooms;
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Emergency equipment clearly signed with testing & tagging up to date.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Next evacuation drill is scheduled (at minimum drills are practiced quarterly with staff & children).
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Emergency exits & escape routes are clear from obstruction.  
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Evacuation cot (if applicable) is available; free from obstructions & can easily fit / move through all exits.
	
	N
	Emergency cot has a broken side rail
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Manual Handling

	Best practice manual handling techniques (i.e. safe lifting, carrying techniques + use of team lifting or mechanical aids) are used by all staff. 
	
	N
	Steps used to assist in changing nappies with older children has a wheel missing and staff member observed lifting a child incorrectly
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Items are stored at an appropriate height & do not create risk of injury i.e.

· Items accessed frequently stored are between mid-thigh & waist height;

· Those less frequently at / above shoulder height with stepladder used appropriately to access.

· Large & bulky items stored on ground level & either team lifting or lifting/moving aids used wherever possible.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Slips, Trips & Falls Prevention

	Best practice cleaning is undertaken e.g. spills cleaned up immediately.
	
	N
	Urine spill on bathroom floor
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Staff wear appropriate footwear & the work area is free from slips / trip hazards e.g. walkways clear, surfaces are slip resistant etc.
	
	N
	Staff member is seen wearing thongs in the workplace
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Hazardous Substances

	All chemicals are appropriately used, correctly stored in a secure area, inaccessible to children (latches & locks are not damaged), clearly & appropriately labelled 
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Copies of the Material Safety Data Sheets are available for staff.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Chemicals are diluted safely & accurately in accordance with manufactures instructions. 
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Sun Safe

	Sun Safe procedures are implemented consistently.  Including role modelling of appropriate sun safe practices to children.
	
	N
	Sunscreen has been left on the lockers of the preschool room after it has been applied by staff and children
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	All children & staff have had sunscreen applied, are wearing hats & sun safety clothing whilst playing outdoors.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Immunisation

	Immunisations & records are up to date for all children & staff.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Staff demonstrate understanding of the actions required in the event of a suspected or confirmed case of infectious disease at the Centre.
	
	N
	A case of hand foot and mouth disease has been reported in the toddler room – no action has been taken
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Hygiene

	Best practice health & hygiene standards including strict & thorough cleaning practices are undertaken & maintained by all.  
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Hand washing posters displayed at all hand washing stations (i.e. bathrooms, kitchen / food preparation areas etc).  
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	All staff & children demonstrate best practice hand washing practices.
	
	N
	Staff member observed not washing their hands or encouraging the children to wash their hands before eating
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	All surfaces, equipment, facilities & nappy change mats & areas are clean, wiped down after each use with hygiene standards being maintained.
	
	N
	Staff member observed not wiping down the nappy change mats after changing each child
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Nappy change facilities & equipment (e.g. high chairs, cushions, change mats) are in good condition & not spilt or damaged.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Medical Management and Medication

	All medication is labelled correctly & appropriately stored, inaccessible to children.  
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	All staff demonstrates an understanding of procedures & required actions on how to handle, dispense, administer & dispose of medications.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Medical risk minimisation & action plans are developed & available for all children identified as at risk of anaphylaxis, epilepsy, seizures or asthma. 
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Medical action plans for children at risk of anaphylaxis; epilepsy, seizures or asthma are in place, easily identified, clearly displayed & known by all staff.


	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	First Aid

	A First Aid officer is available & onsite at all times during operational hours.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	The First Aid kit is appropriately stored, fully stocked with all contents within expiry dates, clearly signed & inaccessible to children. 
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Where a child at risk of anaphylaxis is enrolled, all staff have been trained & are up to date with anaphylaxis (EpiPen) training requirements.
	
	N
	There are two new staff members that are yet to complete their Epi Pen training
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Incident Notification & Management

	All incidents, injuries, & illnesses are reviewed & control measures identified & implemented to prevent / minimise the risk of further harm occurring.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Food Safety

	Food is appropriately stored, prepared & provided to children in accordance with food safety & hygiene standards.  
	
	N
	Raw and cooked food has been stored together in the fridge
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Refrigerator is clean, hygienic, & in good working condition with all food stored appropriately to prevent the risk of cross contamination.


	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	OHS consultation

	OHS Meetings held each with health & safety a key agenda item.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Professional Development is undertaken by team members
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Health & safety hazards identified are raised, discussed & solutions identified with staff as part of Monthly Team Meetings.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	A copy of the minutes from the last OHS Meeting are displayed on the Staff Noticeboard.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Compliance

	All staff, children & visitors have been signed in & out as required.  
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Staff:child ratios across the Centre are maintained in accordance with relevant regulations.
	
	N
	The Staff:Child ratios are over in the Kindy room
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Children are appropriately supervised at all times with staff actively monitoring child play & interactions.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Age appropriate equipment, tools & activities are utilised & undertaken across the Centre for all children in attendance.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	General Health & Safety

	OHS Policies are clearly displayed.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	All dangerous items are stored appropriately & are inaccessible to children at all times.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Electrical items are safe, in good condition with testing & tagging up to date where required.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Temperature of hot water taps, accessible to children, have been checked by maintenance & does not exceed regulated temperature.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	Staff demonstrate an understanding & role model safe behaviours & practices inline with Health & Safety policies, procedures & standards.
	Y
	
	
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)

	The Centre’s telephone is available at all times, fully operational & in good working condition.


	
	N
	A staff member is using the centre phone on her lunch break for a private call
	
	
	
	 FORMCHECKBOX 
  Eliminate Hazard

 FORMCHECKBOX 
  Substitute Hazard

 FORMCHECKBOX 
  Isolate Hazard

 FORMCHECKBOX 
  Engineering Controls

 FORMCHECKBOX 
  Administrative Controls

 FORMCHECKBOX 
  Person Protective
      Equipment (PPE)


Additional Comments/Issues:
	Happy Panda Childcare is a fictitious company, used only for assessment resources for GoodStart Training College.  Any similarities with registered childcare providers is a coincidence.
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