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Excursion Plan


	Name the relevant regulations and policies that apply to this excursion plan:

	

	Destination name
	

	Description of destination
	

	Destination address
	

	Cost per child
	

	Proposed excursion date
	
	Estimated total excursion time
	

	Proposed departure time
	
	Proposed return time
	

	Estimated travel time to destination
	
	Estimated travel time from destination
	

	Planned stops or breaks in the journey
	

	Intended mode of transport for excursion
	

	What safety/legal requirements are associated with this mode of transport
	

	Number of children attending
	
	Age range of children attending
	

	Staff to child ratios in line with regulations
	

	Availability of toilets, shade, seating, etc.
	


	Provide details of activities planned for the excursion
	

	Have you completed a destination checklist for potential risks/hazards?
	 FORMCHECKBOX 
 Yes                  FORMCHECKBOX 
 No



	What information needs to be included on the permission slip?

	

	What information will you need to include on your emergency contact list?

	

	What resources will you need to take with you on this excursion?

	 FORMCHECKBOX 
 Water
	 FORMCHECKBOX 
 Food
	 FORMCHECKBOX 
 First aid kit
	 FORMCHECKBOX 
 Medication register

	 FORMCHECKBOX 
 Permission slips
	 FORMCHECKBOX 
 Emergency contact list
	 FORMCHECKBOX 
 Hats
	 FORMCHECKBOX 
 Sunscreen

	 FORMCHECKBOX 
 Relevant safety 
     equipment
	 FORMCHECKBOX 
 Class roll
	 FORMCHECKBOX 
 Camera
	 FORMCHECKBOX 
 Mobile phone

	 FORMCHECKBOX 
 List of allergies
	 FORMCHECKBOX 
 Required medication
	 FORMCHECKBOX 
 Activity pack
	 FORMCHECKBOX 
 Parent volunteers


	Happy Panda Childcare is a fictitious company, used only for assessment resources for GoodStart Training College.  Any similarities with registered childcare providers is a coincidence.
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