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Collection of evidence

CHC30708 Certificate III in Children’s Services

Your evidence will be reviewed by an Assessor as per Step 2 as outlined in the RPL Process.

	Student name:
	
	Assessor name:
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	Participate effectively in the work environment

	This unit focuses on the knowledge and skills required to work effectively as an individual and in work groups to contribute to achievement of organisation objectives.

	Areas to be evidenced:
	· Job responsibilities

· Working independently

· Working as part of a team (working cooperatively with others)

· Working in alignment to policies and procedures

	Qualifications and/or formal statements
· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training
· In the space below, list any other training and development activities completed at work.
	Work experiences
· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills
· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence
May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	


	Ensure children’s health and safety

	This unit focuses on the knowledge and skills required for a worker to ensure the health and safety of children.

	Areas to be evidenced:
	· Maintaining a clean and hygienic environment

· Recognising and responding to signs of potential illness

· Provision of a safe environment

· Supervision of children

· Travelling safely with children

· Administering medication

· Managing and responding to allergy/anaphylaxis

	Qualifications and/or formal statements

· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training

· In the space below, list any other training and development activities completed at work.
	Work experiences

· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills

· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence 

May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report

· Safety checklists

· Cleaning checklists
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	


	Provide care for children

	This unit focuses on the knowledge and skills required by those working with children to ensure the child’s physical and emotional wellbeing is maintained and their self sufficiency is nurtured.

	Areas to be evidenced:
	· Provision of physical care
· Creating opportunities for children to develop their understanding of physical needs
· Establishing environments that encourages children to complete tasks themselves

· Responding to the emotional needs of children
· Separation transitions at drop off and pick up

	Qualifications and/or formal statements

· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training

· In the space below, list any other training and development activities completed at work.
	Work experiences

· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills

· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence 
May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	


	Contribute to provision of nutritionally balanced food in a safe and hygienic manner

	This unit focuses on the knowledge and skills required to ensure babies, children and young people are provided nutritionally balanced, safe and hygienically prepared food.

	Areas to be evidenced:
	· Planning food and drink provision

· Maintaining food safety while carrying out food handling activities

	Qualifications and/or formal statements

· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training

· In the space below, list any other training and development activities completed at work.
	Work experiences

· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills

· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence 
May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	

	Provide care for babies

	This unit focuses on the knowledge and skills required by anyone working with babies/infants to ensure that their physical and emotional wellbeing is maintained.

	Areas to be evidenced:
	· Responding to the cues and needs of babies/infants
· Developing and maintaining a nurturing relationship with babies/infants

· Settling new arrivals at ‘drop off’ time

· Providing an environment that provides security for babies/infants

	Qualifications and/or formal statements

· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training

· In the space below, list any other training and development activities completed at work.
	Work experiences

· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills

· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence 
May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	

	Provide experiences to support children’s play and learning

	This unit focuses on the knowledge and skills required to conduct a range of activities that assist in enhancing children’s developmental and leisure experiences.

	Areas to be evidenced:
	· Creating stimulating, positive and developmentally appropriate environments that foster development, play and learning
· Actively guiding and encouraging children to undertake a variety of activities

· Facilitating children’s play, learning and physical activity 

	Qualifications and/or formal statements

· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training

· In the space below, list any other training and development activities completed at work.
	Work experiences

· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills

· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence 
May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report

· Observations and planning for individual children
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	

	Develop understanding of children’s interests and developmental needs

	This unit focuses on the knowledge and skills required to gather information about children through observations and other sources as a basis for addressing their interests and developmental needs.

	Areas to be evidenced:
	· Gathering information

· Recording information

· Using information and observations to contribute to program planning

	Qualifications and/or formal statements

· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training

· In the space below, list any other training and development activities completed at work.
	Work experiences

· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills

· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence 
May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report

· Observations and planning for individual children
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	

	Support the development of children

	This unit focuses on the knowledge and skills required by workers who support the physical, social, emotional, psychological, language and creative development of children from 0 – 12 years of age.

	Areas to be evidenced:
	· Supporting the development of children
· Physical development

· Social development

· Emotional and psychological development

· Language development

· Creative development

· Cognitive development

	Qualifications and/or formal statements

· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training

· In the space below, list any other training and development activities completed at work.
	Work experiences

· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills

· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence 
May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report

· Observations and planning for individual children
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	


	Interact effectively with children

	This unit focuses on the knowledge and skills required by anyone working with children to ensure they can develop and maintain effective relationships and promote positive behaviour in the childcare environment.

	Areas to be evidenced:
	· Communicating positively
· Promoting positive behaviour

· Collaborating with children about their interests

· Respecting similarities and differences

· Supporting children in learning decision making

	Qualifications and/or formal statements

· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training

· In the space below, list any other training and development activities completed at work.
	Work experiences

· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills

· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence 
May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report

· Observations and planning for individual children
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	

	Work effectively with families to care for the child

	This unit focuses on the knowledge and skills required to establish a positive relationship with the family of a child going into care and negotiate in relation to care practices to facilitate the child’s transition into care.

	Areas to be evidenced:
	· Establishing a positive relationship with family members
· Exchanging information with family members about a child’s physical and emotional care needs

· Responding to a family member’s concern about their child

· Reaching an agreement with family members about care practices

· Facilitating children’s transition into care

	Qualifications and/or formal statements

· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training

· In the space below, list any other training and development activities completed at work.
	Work experiences

· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills

· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence 
May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report

· Observations and planning for individual children

· Individual care routines
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	

	Work within a relevant legal and ethical framework

	This unit focuses on the knowledge and skills required to work within a legal and ethical framework that supports duty of care requirements.

	Areas to be evidenced:
	· Understanding of legislation and common law relevant to work role
· Following identified policies and practices

· Working ethically

· Recognition and response when client rights and interests are not being protected

	Qualifications and/or formal statements

· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training

· In the space below, list any other training and development activities completed at work.
	Work experiences

· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills

· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence 
May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	

	Identify and respond to children and young people at risk

	This unit focuses on the knowledge and skills required to address duty of care requirements, working within an ethical framework and applying relevant legislation, policies and procedures in responding to children and young people.

	Areas to be evidenced:
	· Work practices which support the protection of children and young people

· Reporting indications of possible risk of harm

· Ethical and nurturing practices in work with children and young people

	Qualifications and/or formal statements

· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training

· In the space below, list any other training and development activities completed at work.
	Work experiences

· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills

· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence 
May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	

	Support Aboriginal and/or Torres Strait Islander families to participate in children’s services

	This unit focuses on  the knowledge and skills required to support participation of Aboriginal and/or Torres Strait Islander children and families in children’s services

	Areas to be evidenced:
	· Influences of own cultural identity on interactions with Aboriginal and/or Torres Strait Islander people and communities

· Understanding of impacts of colonisation

· Supporting the cultural identity of Aboriginal and/or Torres Strait Islander people and communities

· Creating environments to support children’s cross cultural understanding and relationships

· Implementation of experiences that are inclusive and recognise and celebrate difference

· Supporting children develop personal identity, self-esteem and positive self image

	Qualifications and/or formal statements

· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training

· In the space below, list any other training and development activities completed at work.
	Work experiences

· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills

· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence 
May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report

· Photos

· Observations and planning
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	

	Contribute to OHS processes

	This unit focuses on the knowledge and skills required by an employee to contribute to OHS processes where there is responsibility for own work outputs and possibly limited responsibility for the work output of others.

	Areas to be evidenced:
	· Planning and conducting work safely
· Supporting others in safety

· Contribution to OHS participative processes

· Hazard identification, risk assessment and risk control

· Participating in the control of emergency situations

	Qualifications and/or formal statements

· In the space below, list your qualifications and/or formal statements relevant to this unit.
	Professional development and training

· In the space below, list any other training and development activities completed at work.
	Work experiences

· In the space below, list what you do or have done at work that meets the unit description. For example: activities, duties, projects etc
	Other experiences and skills

· In the space below, list your membership of organisation, voluntary work, community work or self employment.

	Evidence 
May include but is not limited to:

· Statement of Attainment

· Certificate/s

· Diploma/s 

· Completed assessments
	Evidence
May include but is not limited to:

· Training sessions 

· Staff development activities

· Staff meeting minutes

· One to One training by a senior staff member
	Evidence
May include but is not limited to:

· Letter of confirmation from your employer

· Job description

· Referee testimonial

· Third Party Report

· Safety checklists

· Cleaning checklists
	Evidence
May include but is not limited to:

· Membership certificate

· Reference letter 

· Third Party Report

	
	
	
	


DECLARATION BY STUDENT

I ___________________________________________ (Student Name) declare that the information contained in the collection of evidence is genuine. 
Signed: ___________________________________________      Date:___________________

  


(Student signature)
DECLARATION BY ASSESSOR 
I ___________________________________________ (Assessor) declare that the information contained in the collection of evidence is:
· Valid
· Current

· Authentic

· Sufficient
Signed: ___________________________________________      Date:___________________

  


(Assessor signature)

	[image: image2.jpg]GoodStart

Training College




	This document is uncontrolled when printed.
	IMPLEMENTATION DATE: 20 January 2011
	APPROVED: Director of Studies
	Page 2 of 17

	
	TITLE: Certificate III in Children’s Services_Evidence Collection V1.0
	
	
	



[image: image2.jpg]